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Content Management System or CMS 
 
A Content Management System allows the web site owner to log into the web site and make changes. If 
you can use standard document editing software such as Microsoft Word you have most of the skills 
required to update you web site. Changes are made directly to the web site and there is no need to 
purchase expensive software development tools. 
 
Rather than explain how a CMS works in thousand words. The following images paint a far better 
description of what a CMS can do. These images have been taken from a real web site 
www.mansfieldmotors.com.au 
 
 
Here is a typical web site 
as it would be seen by the 
public. 
 
 
 

 

 
 

 
A link to an Authorised 
User login screen is 
provided to allow the web 
site owner access to the 
web site. 
 
There is also an 
automated reset facility 
provided should you 
forget your username or 
password. 
 
The same facility can also 
be used to allow users 
read only access to areas 
of the web site not visible 
to the general public. 

 

 
 



 
Once you have logged in 
there are several new 
options available to you 
  
An Edit button appears in 
most sections of the web 
site. 
 
Extra Menu options are 
provided to access parts 
of the web site not 
serviced by the Edit 
Buttons and to allow you 
to add new content.  

 
 

 
Clicking on the Edit 
Button will reveal a tool 
bar with all the standard 
Editing and Formatting 
tools as normally 
supplied in most office 
software such as MS 
Word. 
 
Save and Cancel buttons 
complete the process. 
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Below the Edit Window 
are publishing options 
which allow you to 
·  Set publish start date 

and time 
·  Set publish end date 

and time 
·  Additional Metadata 

and key words 
·  Replicate this article on 

the Home page 
 

 

 
 

 
The Image Manger in the 
Editor allows you to 
select and upload images 
to be used in your web 
site. 
 
You can also 
·  Resize images 
·  Create Thumbnails  
·  Create rollover images  
·  Create pop up images 
 
Similar features are also 
provided for uploading 
and managing files such 
as PDF Documents and 
Small video files. 

 

 
  



 
From the menu you can 
list all the content items 
in a given section of the 
web site and see how 
many Hits each section is 
receiving. 
 
You can also see content 
items no longer published 
which can be updated and 
republished or add new 
content to this section of 
the website. 

 
 
There are a lot of other 
facilities either included 
with the standard CMS or 
available for purchase 
where specific licences 
are required 

 
Image Galleries, Random Images, Slideshows and Image Rotators 

Events Calendars, Document repositories. Business Directories, Forums 
RSS feed generators and RSS Syndication displays 

Catalogues and Online Shopping 
Search Facilities 

Integration with Google Maps 
 

 
To run a CMS your web hosting company needs to provide some very specific facilities including the 
ability to support PHP and MySQL databases. We can liaise with your ISP to confirm their ability to 
support a CMS or provide advice on alternative web hosting options with companies that do support the 
CMS. 
 
If you would like to find out more please contact us. We can provide you with access to a demonstration 
site where you can add and edit content to see a CMS in operation   
 
 


